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               STUDENT SELF EVALUATION OF EMPLOYABILITY SKILLS
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Work or volunteer experience evidence must meet all five criteria.

Criteria 1:
Document participation in 90 hours or more of work experience.

Required:  Supervisor’s Evaluation and Work Experience Hours Log

Criteria 2:  
Describe the type of work and the tasks/duties performed on the lines below.

Required:   Student Journal
Criteria 3:  
Identify the fundamental skills used or developed in your work/volunteer experience.

Required:  Complete the following self-assessment.

Criteria 4:  
Identify the personal management skills used or developed in your work/volunteer experience.

Required:  Complete the following self-assessment.

Criteria 5:  
Identify the teamwork skills used or developed in your work/volunteer experience.

Required:  Complete the following self-assessment.


Based on my self-assessment, the percentage I feel I achieved is:
OVERALL PERCENT: _____________%

 EMPLOYABILITY SKILLS SELF EVALUATION (Continued)

	4–A—Excellent to Outstanding-86-100%                       (exceeds expectations)

	3–B--Very Good-73-85%                                 (consistently meets expectations) 

	2–C/C+--Satisfactory to Good-60-72%              (meets minimum expectations)

	1–I--Needs improvement-59% or below                    (does not meet expectations)


	


       Please circle below    
  
       COMMENT
    



STU           NAME  _________________________________________________





DATE:  __     __________________________________________________





NUMBER     NUMBER OF COMPLETED HOURS:	





COMPANY NAME:


_______________________________________





NAME OF SUPERVISOR:


_______________________________________





PHONE NO:   ___________________________











FUNDAMENTAL SKILLS (Criteria 3)


1   Communicate


       a)  read & understand		4	 3	2	1            N/A	_________________________


       b)  write & speak  			4	 3	2	1            N/A	_________________________


       c)  listen & ask questions		4	 3	2	1            N/A	_________________________


       d)  use info technology		4	 3	2	1            N/A	_________________________





Manage Information


       a)  gather & organize info		4	 3	2	1            N/A	_________________________


       b)  analyze & apply knowledge	4	 3	2	1            N/A	_________________________


     


Numeracy


       a)  extract & record numeric data	4	 3	2	1            N/A	_________________________


       b)  perform calculations		4	 3	2	1            N/A	_________________________


     


Think & Solve Problems


       a)  recognize problems that occur 	4	 3	2	1            N/A	_________________________


       b)  identify & apply solutions		4	 3	2	1            N/A	_________________________


       c)  evaluate effectiveness of decisions	4	 3	2	1            N/A	_________________________





PERSONAL MANAGEMENT SKILLS (Criteria 4)


5   Positive Attitudes & Behaviours


       a)  self  esteem & confidence		4	 3	2	1            N/A	_________________________


       b)  honest and ethical		4	 3	2	1            N/A	_________________________


       c)  appropriate grooming & attire	4	 3	2	1            N/A	_________________________


       d)  independent & resourceful	4	 3	2	1            N/A	_________________________


 


6   Responsibility


       a)  balance work & personal life	4	 3	2	1            N/A	_________________________


       b)  punctual & regular attendance	4	 3	2	1            N/A	_________________________


       c)  accountable & reliable		4	 3	2	1            N/A	_________________________





7   Adaptability


       a)  adjust readily to change		4	 3	2	1            N/A	_________________________


       b)  able to multitask			4	 3	2	1            N/A	_________________________


 


8   Learn Continuously


       a)  set learning goals			4	 3	2	1            N/A	_________________________      


       b)  keen to learn new things    	4	 3	2	1            N/A	_________________________


	


9   Work Safely


       a)  follow safe work practices 	4	 3	2	1            N/A	_________________________ 





TEAMWORK SKILLS  (Criteria 5)


10   Work with Others


       a)  respect individual differences	4	 3	2	1            N/A	_________________________


       b)  accept constructive feedback	4	 3	2	1            N/A	_________________________


       c)  co-operate as a team member	4	 3	2	1            N/A	_________________________





11   Participate in Projects & Tasks


       a)  select appropriate tools & tech.	4	 3	2	1            N/A	_________________________


       b)  operate equipment correctly	4	 3	2	1            N/A	_________________________


       c)  treat equipment with care		4	 3	2	1            N/A	_________________________





12   Do you think you are suited to this career?			     		 YesNo 








